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Sexual Abuse Prevention Policy

Statement
AMTRAN is committed to providing an environment and service free from all forms of
abuse including sexual abuse.

Summary
AMTRAN will adhere to applicable laws prohibiting sexual abuse. AMTRAN prohibits
and will not tolerate sexual abuse in the workplace, in services provided, or in any
AMTRAN related activity.

An AMTRAN employee, official, or volunteer who in his/her AMTRAN duties either
commits sexual abuse or allows it to continue in any AMTRAN related activity is liable
for his/her individual conduct. Each supervisor and/or director is responsible for
maintaining a work ethic and environment free of sexual abuse.

Employees and those served by AMTRAN are encouraged to report any AMTRAN
related sexual abuse to their supervisor, manager, or AMTRAN’s General Manager. All
such reports will be promptly investigated with appropriate action taken.

Definition of Sexual Abuse
Sexual abuse is unwelcome sexual contact of any nature. It may be unlawful and result in
criminal charges. Sexual abuse may include, but is not necessarily limited to, sexual
molestation, sexual assault, sexual exploitation, or sexual injury. Any incident of sexual
abuse that AMTRAN management reasonably believes to have occurred will be reported
to appropriate law enforcement agencies and regulatory agencies.

Responsibility of Individual Employees
Each employee, official and volunteer has the responsibility and duty to refrain from and
properly report suspected sexual abuse. Any official/employee/volunteer or any other
individual working on behalf of AMTRAN who commits sexual abuse is liable for his/her
individual conduct and will be subject to AMTRAN disciplinary action up to and
including discharge.

Responsibility of Management Personnel
Management personnel are responsible for maintaining all areas of AMTRAN activities
free from sexual abuse. This is accomplished by education, promoting a professional
environment and by properly dealing with sexual abuse. Supervisors, managers and
department directors shall use appropriate means to prevent sexual abuse.

If any member of management is aware, or is made aware, of any sexually abusive
behaviour and fails to report it to senior management, he/she will be subject to disciplinary
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action up to and including discharge. This also applies in cases where an employee
informs the supervisor about sexually abusive behaviour, but does not want to make a
formal complaint.

Supervisors, managers and department directors must ensure there is no retaliation or other
adverse employment related actions against an employee who reports sexual abuse.

Management must address each complaint, observed incident or allegation of sexual abuse
with professionalism and resolve while observing strict confidentiality in extent possible.
Management must take prompt action to investigate any complaint or incident and take the
appropriate disciplinary action.

Procedures for filing internal sexual abuse complaints
There shall be no retaliation against a person because he/she believes, in good faith, to
have been sexually abused or witnessed sexually abusive behaviour in the course of being
served by AMTRAN; or because he/she has, in good faith, filed a complaint, made a
charge, testified, assisted or participated in any investigation, proceeding or hearing.

If at anytime an official/employee/volunteer of AMTRAN feels he/she is being sexually
abused, or is aware of or suspects that sexual abuse is taking place, that person must
immediately report it to their supervisor, manager, or AMTRAN’s General Manager.

AMTRAN will take all allegations of sexual abuse seriously and will promptly and
thoroughly investigate. The local law enforcement agency will be contacted immediately.
AMTRAN will cooperate fully with any investigation conducted by law enforcement or
other regulatory agencies. An internal investigation may also take place. It is the
objective of AMTRAN to conduct a fair and impartial investigation. AMTRAN reserves
the right to place the accused on administrative leave pending the outcome of the
investigation. If, after a thorough investigation, it is determined sexual abuse has
occurred, AMTRAN will:

a. Take the appropriate action to end the abuse.
b. Take the appropriate disciplinary action to minimize the possibility of the

abuse recurring.

Anti-retaliation / false and/or frivolous complaints
AMTRAN policy prohibits retaliation made against any official/employee/volunteer or
any other individual acting on behalf of AMTRAN who reports, in good faith, a complaint
of sexual abuse or who participates in any related investigation. False/frivolous charges
refer to cases where the accuser is using a sexual abuse complaint to accomplish
something other than stopping sexual abuse. It does not refer to charges made in good
faith that cannot be proven. Given the seriousness of the potential consequences to the
accused, a false/frivolous charge is a major offence that can result in disciplinary action up
to and including discharge.

Sexual Harassment
This policy is in addition to the AMTRAN Unlawful Harassment Policy.
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